EXCEPTIONAL CHILDREN’S COMMITTEES

Overview of Committees

Based on current Policies Governing Programs and Services for Children with Disabilities, “Each LEA must ensure that a parent of each child with a disability is a member of any group that makes decisions on the educational placement of the parent’s child” (NC 1504-1.2 (c) (1)).  Further clarification states, “The parents of a child with a disability must be afforded an opportunity to participate in meetings with respect to – (i) The identification, evaluation, and educational placement of the child; and (ii) The provision of FAPE to the child.” (NC 1504-1.2 (b) (1)).  Finally, “A meeting does not include informal or unscheduled conversations involving LEA personnel and conversations on issues such as teaching methodology, lesson plans, or coordination of service provision.  A meeting also does not include preparatory activities that LEA personnel engage in to develop a proposal or response to a parent proposal that will be discussed at a later meeting.  (NC 1504-1.2 (b) (3)).
All legal situations involved with special education planning and programming must include the parent.  In Rockingham County Schools we still use an informal school-based committee (SBC) for discussion (but not decision making) purposes in limited situations. The reader should note below that different committees include additional or slightly different memberships.  The following information provides a brief summary of these different committees, required memberships, and their uses.  This section does not provide the level of detail regarding the use of committees included elsewhere in this notebook.

EC Referral Committee 
(DEC 1)
Referrals for special education are officially made using the DEC 1 form.  This meeting must be attended by a group of appropriate persons at a referral committee meeting (including parent and proper invitation).  An IEP committee is required (LEA representative, General Education teacher, and Special Education teacher or provider).  In Rockingham County, signatures are required to document participants.
School-Based Committee Discussion Report 
(SBC)
The SBC is not a legal committee and cannot be used to make decisions about a student.  This committee is useful when the school needs to have “in house” discussions before proceeding with identification, placement, discipline, and other IEP level meetings.  The SBC form will allow documentation of these preparatory and coordination discussions.  The SBC may serve to help relevant persons “brainstorm” about options to present to the IEP committee or to ensure that a student actually qualifies under NC Policies for services.  The SBC is an efficient way to help IEP committees preplan in order to stay within legal bounds.

The SBC must document discussions and conclusions but must be very careful not to make any educational decisions since parents must be invited to any committee meeting that will make such decisions.  Wording on the form may include phrases such as:  appears to be eligible for…, appropriate options for discipline might include…, etc.

School-Based Committee Discussion Report - continued

Recommended Uses: The SBC may be useful to prevent heated discussions with parents and/or staff by allowing school staff to brainstorm and to educate committee members about legal options and system resources.  Examples of uses include:

· Discussions about discipline options after suspendable offenses.
· Discussion about goals and objectives for pending IEP meetings.

· Discussions about test scores and possible placement options.

· Discussions about appropriate test modifications/exemptions.

Members:  Since the SBC is not a legal committee, there are no members required by law. This committee will generally include the following:

· an administrator (or designee),

· the student’s regular teacher or teachers,

· the school psychologist,

· the exceptional child teacher, and

· relevant related service personnel.

Nothing precludes the inclusion of parents at SBC meetings.  If parents attend, make it clear that you are having an informal discussion to brainstorm options and not an official IEP meeting.

Eligibility Determination Committee 
(DEC 3 and Eligibility Worksheets)
Eligibility Determination Committee Membership:  According to NC Policies, the eligibility committee must consist of a team of qualified persons including the parent; however, “qualified persons” is not elsewhere defined.  An IEP team is appropriate for eligibility determination (DEC3) but not required.  Note that the eligibility determination committee meeting frequently is combined with other required meetings (i.e., DEC 5 and/or DEC 4) which do required IEP teams.  Rockingham County Schools strongly encourages the use of an IEP committee including a person qualified to interpret evaluation results.  In Rockingham County, signatures are required to document participants.

Eligibility Determination Committee Membership for LD determination:

The eligibility committee for LD determination must include the regular education teacher and a person qualified to conduct individual diagnostic examinations (psychologist, speech pathologist, LD teacher, remedial reading teacher, etc.) for LD eligibility determination.  In addition, each member must specify whether or not he or she agrees with the LD determination, and anyone who disagrees must submit a separate statement of his or her reason for disagreement. 
Reevaluation Determination Committee

DEC 7

Reevaluation Determination: The IEP team and other qualified professionals, as appropriate, shall review existing evaluation data and then identify what additional data, if any, are needed to determine present levels of academic achievement, continued eligibility, and needs (DEC 7).  Although NC Policies allows for the committee to conduct the review without a meeting, in Rockingham County Schools a meeting is required; the documentation required to forgo the meeting is excessive.  In Rockingham County, signatures are required to document participants.

Individual Education Plan Committee

DEC 4
IEP:  The IEP committee is required to write the initial IEP and every annual review.  In Rockingham County, signatures are required to document participants.

Amendments to the IEP may include a meeting with the full committee.  However, minor changes to the IEP may be made without a meeting as long as specific documentation and processes are followed (documented on the IEP Amendment without Holding a Meeting form which can be obtained on the main menu of EasyIEP).  This process may be useful for altering test modifications, adjusting behavior plans, or making minor changes to goals.  Note that anything that changes placement or setting will require a   DEC 5 meeting.
Prior Written Notice (Decision) Committee

DEC 5

Eligibility, Reevaluation, Educational Placement/Change in Placement, Disciplinary Change in Placement:  These four situations require an IEP meeting including the parent and, when evaluation or reevaluation results are discussed, a person qualified to interpret results.  Prior Written Notice is provided after the meeting by giving or sending a copy of the DEC 5 to the parent/guardian. All decisions that involve eligibility, reevaluation determination, placement, and/or change in placement (including discipline) must be made with an IEP committee.  In Rockingham County, signatures are required to document participants.

Note on Signatures

Although signatures are not legally required, each LEA has the option to require them, and in Rockingham County Schools signatures ARE required to document participation in required meetings.  However, occasionally parents or other members refuse to sign or a participating student cannot sign due to his or her disability.  Signatures document participation, not agreement.  In the situation where a participant will not (or cannot) sign, note that the person attended the meeting but would not (could not) sign.  
Do NOT obtain parent (or other member) signatures if they did not attend the meeting.  If parents review an IEP and wish to sign after the fact, they may be allowed to write below the signature section that they reviewed the IEP on (date) and then allow them to sign that statement.  Their signature line should be blank or state “parent did not attend.”

IEP Committee Members:

The following must be invited (a positive response or at least two documented efforts):

· The parent(s) or guardian of the child, 

· The child, if over 14 years old before the end of the IEP, and

The following must attend:

· General education teacher of the child (or equivalent credentials if not available or no general education teacher),

· Special education teacher of the child (for preschool, may be the same as general education teacher),

· LEA Representative: Representative of the public agency (may be one of above) who is:
· Qualified to provide or supervise the provision of specially designed instruction

· Knowledgeable about general curriculum, and
· Knowledgeable about availability of resources.
Note:  In Rockingham County Schools, psychologists are appropriate to serve as LEA representatives; contracted therapists are not appropriate.
· Someone (may be one of above) who can interpret evaluation results whenever evaluation information is part of the meeting (such as for initial placement).

The following may attend:

· Invited individuals with special expertise or knowledge at the discretion of parent or agency.

Note:  All IEP committees have at least two persons from the LEA in attendance in addition to the parent(s) and, when appropriate, the student. 

Committee requirements for discipline situations:

· Manifestation Determination (MDT) must be done by the IEP team in Rockingham County Schools within 10 school days of any decision to change the placement of a child with a disability due to conduct.
· Functional Behavioral Assessment (FBA) including Behavioral Intervention Plan (BIP) must be done by the IEP team if the MDT notes that the behavior was a result of the disability.  If FBA and/or BIP were done, the IEP team must review these and modify as needed.

· Changing a student’s special education placement (i.e., to homebound) requires an IEP committee (DEC4 and DEC5).  Changing the placement back (i.e., to resource) also requires an IEP committee (DEC4 and DEC5).

Note:  The discipline section of the notebook includes much more detailed information.
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