DISC Form Directions

DISC 1: This form is used to document ANY action for inappropriate behavior that results in removal from the school setting.  Complete every time a student with special needs is suspended or placed on IAI or homebound for disciplinary reasons.  Also completed when there is a suspension from the special bus resulting in student not attending school, modified days that are not a part of the IEP (sent home early), or any other action that results in the student not receiving special education and any access to general curriculum as defined in the IEP for the regular school day due to discipline (unless a shorter day is included in the IEP). Send or FAX this form to CO.  

Behavior requiring discipline: Make certain you DESCRIBE the behavior BOTH by checking the appropriate box AND by describing the exact behavior.   You may reference attached information such as D-Tracker or SIMS Discipline Forms in addition to describing the behavior.

Consequence:  Check the appropriate box.  If a student receives IAI and it will be coded as suspension, record under IAI section.  If student is staffed and switched to homebound, record under homebound even if IAI is in the IEP (the more recent IEP staffing will describe the appropriate setting).
Paperwork:  Mark as appropriate by filling in dates if these are completed.
DISC 2: Use to notify CO and get authorization to spend funds for additional services for IAI, homebound, or AS/GE.  If staff will handle services on school time and transportation is not needed, no request is needed.  
Services requested:  Note whether student is receiving IAI, AS/GE, or homebound.

Time:  The estimated number of sessions or time should match what is listed on the DISC 1.  Please also include start and estimated end dates.

Location:  Note where services will be provided (library, school, home, etc.).

Transportation:  Call CO if transportation needs to be arranged.  Indicate on this form any special transportation needs and the student’s address.

Teacher/Instructor:  Each school is responsible for locating service providers; note the person.

Service Details: Please clarify what services are being provided (i.e., tutoring in IEP and general education subjects plus processing behavior).  Also clarify logistics if not clear from other items on the form (i.e., student will be brought to school after hours by his mother for one hour sessions to process behavior and maintain academics until goals are met).
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DISC 3:  No longer used.
DISC 4: This worksheet is used every time a student is removed from school beyond 10 days. All students must receive services beginning on the 11th day of school removal.

Removals include IAI that is not staffed as a change of EC placement (DEC5), special bus suspensions resulting in student not attending school, suspensions, modified days that are not a part of the IEP (sent home early), or any other action that results in the student not receiving special education and any access to general curriculum as defined in the IEP for the regular school day (unless a shorter day is included in the IEP).  Following this worksheet will help the school to deal with the suspensions legally.  Follow the steps on the form:
Total days:  Note previous, current, and resultant total number of days of exclusion.

Determined Change of Placement for Disciplinary Removal:  

· Note who represent the LEA in making this determination

· Read the criteria and determine whether or not there has been a change of placement for disciplinary removal.  Check the corresponding box.

· If NOT change of placement, describe what services will be given to the student and note who made that determination.

· If change of placement, IEP team must send home the DEC5a on the day of the incident and then also do a manifestation determination; note the date.  The IEP team must also complete or review FBA and BIP.  Complete the appropriate areas depending on whether the behavior was or was not determined to be a manifestation.


Paperwork:  Note dates of FBA’s or BIP’s if these are completed.
DISC forms are printed on NCR 2 paper.  White copy goes with DEC forms in folder and yellow copy is sent to EC department at CO.  If FAXed to CO, no need to also send yellow copy.
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