
Transfers from an LEA in North Carolina
When a student transfers to Rockingham County from another school system in NC and there is indication of EC services, the following procedures should be applied:

1. Release form:  The person enrolling the student (or the EC teacher when there is information in the cumulative file indicating EC services) should get a parent signature on the “Consent for Release of Information” so that the confidential information can be sent to you.  Although a signature is not mandatory, it usually expedites the process.  If the student is from Charlotte-Mecklenburg, Guilford County, Rowan County, or Union County, notify Toi Hairston (627-2707) and she can get the EasyIEP information transferred to you.
2. Begin services:  If the student transfers with an active IEP, comparable services are to be provided until there is a new IEP or the current IEP is adopted.  Make certain you consult with the parent concerning services to be provided.  Do not send a CECAS until the current IEP is adopted or a new IEP is developed (an exception is when we are approaching HeadCount days).  Make use of the temporary placement form (TEMP) noting any changes in services if you are not implementing the current IEP.  

3. Review file:  The EC teacher should review the file and consult with the school psychologist to make certain the student is eligible for services.  Audit the file to ensure that all NC forms and required data are present.  If forms are missing, the EC teacher is responsible for obtaining or reconstructing these forms.  Sometimes a reevaluation is the only way to make the folder compliant.
4. The specific procedures vary according to the status of the file.

a. If all required paperwork is compliant for the current evaluation cycle, the student has a permission form for placement, and services can be implemented as indicated by the current IEP, you may staff using the SBC form (not mandatory) to document continuation of services.  Note on the “Record of Parent Contacts” information form how the parent was notified that the records had arrived and that services would continue in Rockingham County.  Audit the file and send it to CO along with CECAS.

b. If there is question concerning the legality/appropriateness of the placement or if required testing information is missing, it may be felt that an SBC staffing is needed to document the course of action.  Convene an IEP meeting and begin the reevaluation process (DEC7).  After the reevaluation has been completed, a CECAS is completed if the student continues to be eligible for services, the file is audited, and the file is sent to CO for checking.  If the student is not eligible for continued services, send the file to CO.  No CECAS is needed, but attach a note with an explanation. 

c. If the paperwork is compliant, but the current IEP cannot be implemented or is missing, it is necessary to write a new IEP.  You may wish to have an SBC staffing to discuss continued eligibility.  Convene an IEP meeting to rewrite or amend the IEP.  At that meeting, complete a DEC 5 only if the continuum of services changes.  Complete CECAS; be sure to indicate the latest placement (or reevaluation) information.  Audit the file and send it to CO with the CECAS.


                                                                                                                                                               1/09
 


